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 Tenant  NAD Tenant Coordinator  NAD  

      
 Date  Date  Date 
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�����
�������	���
��
�� ���� �
�!"�#$$!�

�������%���
���
���
���&����	� � �   

Tenant Name:  Completion Date:          
Room #:  Inspection Date:        
Location   Permit Number:         

   
 

 Issued 
to 

Tenant 

Rec’d 
from 

Tenant 

Complete  Deficiency Items from the Site 
Review 

Final Design Drawings for Review (see note #1)     

• Architectural     

• Mechanical     

• Controls     

• Electrical     

• IT Coordination     

Site Review and Sign-Off by Tenant –  

Deficiency List 

    

Tenant Design Criteria Manual  

(Copy to Contractor) 

    

NAD Construction Safety and Security Manual  

(Copy to Contractor) 

    

NAD Environmental Construction Standards 

(Copy to Contractor) 

    

Tenant Authorization Form (TAF)     

Tenant approval for work outside of their lease 
line – see note #2 

    

Start-up Meeting     

Site Orientation  

by Base Building General Contractor 

    

Contractor List     

Construction Schedule     

Hoarding Detail and Installation (see note #3)     

Permits Posted     

Tenant Electrical Panel –  

Energized by Base Building General Contractor 

    

Note:   
1. The tenant and their consultants will be required to visit the site during the design phase of the tenant project. 
2. The tenant authorization form must be signed off by the tenant before tenant’s contractors are allowed on site. 
3. The tenant contractor must install tenant hoarding as per the Tenant Design Criteria Manual.  The hoarding must 

be inspected and approved by NAD before the contractor can commence. 
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 FORM RP-A (NAD) 
 (For use on NAD projects) 
 
 ASSURANCE OF COORDINATION BY 
 COORDINATING REGISTERED PROFESSIONAL 
 
Date:                               
 
To: Nassau Airport Development Company 

Lynden Pindling International Airport 
P.O. Box AP-59229 
Nassau, Bahamas 
 
 

Attention: Verne Janzen, P.Eng. 
Project Director 

 
Dear Sirs: 
 

Re:   
(Project Name) 
  
(Tenant) 
  
(Address of Project) 
  
(Legal Description of Project) 
(“The Project”) 

 
The undersigned Registered Professional has been retained by the Tenant as a Co-ordinating Registered 
Professional to coordinate the design work and Field Reviews of the Registered Professionals required 
for the Project. The Co-ordinating Registered Professional shall coordinate the design work and Field 
Reviews of the Registered Professionals required for the Project in order to ascertain that the design and 
construction will substantially comply with all Codes and other applicable enactment’s respecting safety, 
not including construction safety aspects. 
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The Co-ordinating Registered Professional shall coordinate the design work and Field Reviews of the 
Registered Professionals required for the project in order to ascertain that the design will substantially 
comply with the Bahamian Building Code and other applicable enactments respecting safety and that the 
construction of the project will substantially comply with the Bahamian Building Code and other applicable 
enactments respecting safety, not including the construction safety aspects. 
 
Field Reviews are defined to mean those reviews of the work: 

(a)  at a project site of a development to which a building permit or FAP relates, and 
(b)  where applicable, at fabrication locations where building components are fabricated for 

use at the project site that a Registered Professional in his or her professional discretion 
considers necessary to ascertain whether the work substantially complies in all material 
respects with the plans and supporting documents prepared by the Registered 
Professional for which the building permit is issued. 

 
A Registered Professional is defined to mean: 

(a)  a person who is registered or licensed to practise as an architect under the Professional 
Architects Act, 1994, or 

(b)  a person who is registered or licensed to practise as a professional engineer under the 
Professional Engineers Act 2004. 

 
NAD and the Co-ordinating Registered Professional understand that where the Co-ordinating Registered 
Professional or a Registered Professional ceases to be retained at any time during construction, work on 
the Project will cease until such time as 

 
a. a new Co-ordinating Registered Professional, or Registered Professional, as the case 

may be, is retained, and 
 

b. a new letter in the form set out in Form RP-A (NAD) or in the form set out in Forms RP-B 
(NAD) and Schedule RP-B (NAD) as the case may be, is submitted for the record. 

 
The undersigned Co-ordinating Registered Professional certifies that he or she is a Registered 
Professional as defined in this Schedule I (Development Definitions). 
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COORDINATING REGISTERED PROFESSIONAL 
 
_______________________________ 
Co-ordinating Registered Professional’s 
Name (print) 
 
_______________________________ 
Name of Co-ordinating Registered Professional's Firm,  
upon whose behalf the Co-ordinating Registered is also signing 
this letter. 
 
_______________________________ 
Co-ordinating Registered Professional's 
Signature 
 
_______________________________ 
Date 
 
_______________________________ 
Address (Print) 
 
_______________________________ 
 
 
_______________________________ 
 
 
____________          _____________ 
Telephone  Fax 
 
_______________________________ 
Occupation (Print) 
 
(Affix Professional Seal) 
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                                                                        NAD Permit No.___________ 
                                                                                                                (NAD Use Only) 
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 FORM RP-B (NAD) 
 (For use on NAD projects) 
 
 
 ASSURANCE OF PROFESSIONAL DESIGN AND 
 COMMITMENT FOR FIELD REVIEW 
 
Note: 1. This letter must be submitted with Schedule RP-B (NAD). 
 

 2. A separate letter must be submitted by each Registered Professional. 
 
Date:                               
 
To: Nassau Airport Development Company 

Lynden Pindling International Airport 
P.O. Box AP-59229 
Nassau, Bahamas 
 

 
Attention: Verne Janzen, P. Eng.  

Project Director 
 
Dear Sirs: 
 

Re:   
(Project Name) 
  
(Tenant Name) 
  
(Address of Project) 
  
(Legal Description of Project) 
(“The Project”) 
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The undersigned hereby gives assurances that, except for construction safety aspects, the design of the 

(initial those of the items listed below that apply to this Registered Professional. All disciplines will 
not necessarily be employed on every project) 

 
_____ ARCHITECTURAL 

 
_____ STRUCTURAL 

 
_____ MECHANICAL 

 
_____ PLUMBING 

 
_____ FIRE SUPPRESSION SYSTEMS 

 
_____ ELECTRICAL 

 
_____ CIVIL - LANDSIDE 

 
_____ CIVIL - AIRSIDE 

 
_____ GEOTECHNICAL - TEMPORARY 

 
_____ GEOTECHNICAL - PERMANENT 

 
_____ EQUIVALENCIES 

 
_____ OTHER (Provide particulars on Schedule RP-B (NAD)) 

 
Components of the plans and supporting documents prepared by this Registered Professional 
substantially comply with all Codes. 
 
The undersigned hereby undertakes to be responsible for Field Review of the above referenced 
components during construction as particularized on the attached SUMMARY OF DESIGN AND FIELD 
REVIEW REQUIREMENTS (SCHEDULE RP-B (NAD)). 

 
Field Reviews are defined to mean those reviews of the work: 

(a)  at a project site of a development to which a building permit or FAP relates, and 
(b)  where applicable, at fabrication locations where building components are fabricated for 

use at the project site that a Registered Professional in his or her professional discretion 
considers necessary to ascertain whether the work substantially complies in all material 
respects with the plans and supporting documents prepared by the Registered 
Professional for which the building permit is issued. 

A Registered Professional is defined to mean: 
(a)  a person who is registered or licensed to practise as an architect under the Professional 

Architects Act, 1994, or 
(b)  a person who is registered or licensed to practise as a professional engineer under the 

Professional Engineers Act 2004. 
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The undersigned is relieved from the responsibility for Field Reviews if the undersigned’s contract for field 
review is terminated at any time during construction. 
 
I certify that I am a Registered Professional as defined in the Professional Architects Act 1994 or the 
Professional Engineers Act 2004.  
 
 
_______________________________ 
Name (Print) 
 
 
_______________________________ 
Name of Registered Professional's  
Firm, upon whose behalf the  
Registered Professional is also  
signing 
 
_______________________________ 
Registered Professional's Signature 

  
Date 

 
_______________________________ 
Address 
 
_______________________________ 
 
_______________________________ 
 
_____________        _____________ 
Telephone  Fax 
 
(Affix Professional Seal) 
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 SCHEDULE RP-B (NAD) 
 
 SUMMARY OF DESIGN AND FIELD REVIEW 
 REQUIREMENTS 
 
Note: 1. This Schedule must be submitted with Form RP-B (NAD). 

 2. In this letter the words in italics have the same meaning as in the Bahamian 
Building Code. 

 
RE:        Date:   
 
 
(Initial applicable discipline below and cross out and initial non-applicable items within the discipline.) 
 
_____ ARCHITECTURAL 
 
1.1 Fire resisting assemblies 
1.2 Fire separations and their continuity 
1.3 Closures, including tightness and operation 
1.4 Interior and exterior finishes 
1.5 Egress systems, including access to exit within suites 
1.6 Performance and physical safety features (guardrails, handrails, etc.) 
1.7 Structural capacity of architectural components, including anchorage and hurricane restraint 
1.8 Roofing and flashings 
1.9 Wall cladding systems 
1.10 Damp proofing and/or waterproofing of walls and slabs below grade 
1.11 Thermal insulation systems, including condensation and cavity ventilation 
1.12 Sound Control 
1.13 Landscaping, screening and site grading 
1.14 Provisions for fire fighting access 
1.15 Access requirements for persons with disabilities 
1.16 Elevating devices 
1.17 Coordination of testing of fire emergency systems and maintenance programs 
1.18 Development Permit and conditions therein 
1.19 Exterior glazing 
1.20 Interior signage, including acceptable materials, dimensions and locations 
1.21 Review of all applicable shop drawings 
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_____ STRUCTURAL 
 
2.1 Structural capacity of structural components of the building, including anchorage and hurricane 

restraint 
2.2 Structural aspects of deep foundations 
2.3 Review of all applicable shop drawings 
 
_____ MECHANICAL 
 
3.1 HVAC systems and devices, including high building requirements where applicable 
3.2 Fire dampers at required fire separations 
3.3 Continuity of fire separations at HVAC penetrations 
3.4 Functional testing of mechanical related fire emergency systems and devices 
3.5 Maintenance manuals for mechanical systems 
3.6 Structural capacity of mechanical components, including anchorage and hurricane restraint 
3.7 Review of all applicable shop drawings  
 
_____ PLUMBING 
 
4.1 Roof drainage systems 
4.2 Site and foundation drainage systems  
4.3 Plumbing systems and systems 
4.4 Continuity of fire separations at plumbing penetrations 
4.5 Functional testing of plumbing related fire emergency systems and devices 
4.6 Maintenance manuals for plumbing systems 
4.7 Structural capacity of plumbing components, including anchorage and hurricane restraint 
4.8 Review of all applicable shop drawings 
 
_____ FIRE SUPPRESSION SYSTEMS 
 
5.1 Suppression system classification for type of occupancy 
5.2 Design coverage, including concealed or special areas 
5.3 Compatibility and location of electrical supervision 
5.4 Evaluation of the capacity of city (municipal) water supply versus system demands and domestic 

demand, including pumping devices where necessary 
5.5 Qualification of welder, quality of welds and material 
5.6 Review of all applicable shop drawings 
5.7 Acceptance testing for Contractor’s Material and Test Certificate as per NFPA Standards 
5.8 Maintenance program and manual for suppression systems 
5.9 Structural capacity of sprinkler components, including anchorage and hurricane restraint 
5.10 For partial systems - confirm sprinklers are installed in all areas where required 
5.11 Fire Department connections and hydrant locations 
5.12 Fire hose standpipes 
5.13 Functional testing of fire suppression systems and devices 
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_____ ELECTRICAL 
 
6.1 Electrical systems and devices, including high building systems where applicable 
6.2 Continuity of fire separations at electrical penetrations 
6.3 Functional testing of electrical related fire emergency systems and devices 
6.4 Electrical systems and devices maintenance manuals 
6.5 Structural capacity of electrical components, including anchorage and hurricane restraint 
6.6 Clearances from buildings of all electrical utility equipment 
6.7 Fire protection of wiring for emergency systems 
6.8 Review of all applicable shop drawings 
 
_____ CIVIL - Landside 
 
7.1 Performance and physical safety features (guardrails, handrails, etc.) 
7.2 Structural capacity of civil components including anchorage and hurricane restraint 
7.3 Provisions for fire fighting access to the exterior of the building on the landside 
7.4 Site utility and drainage systems including water mains, gas, electrical and telecommunications 

routing 
7.5 Site electrical and lighting systems 
7.6 Performance, geometry and integrity of landside roadway and paving systems 
7.7 Review of all applicable shop drawings 
 
_____ CIVIL - Airside 
 
8.1 Performance and physical safety features (guardrails, handrails, etc.) 
8.2 Structural capacity of civil components including anchorage and hurricane restraint 
8.3 Performance, geometry and integrity of apron paving 
8.4 Airside traffic markings and lead-in lines 
8.5 Apron utilities and drainage including water mains, gas, electrical and telecommunications routing 
8.6 Apron electrical and lighting systems 
8.7 Review of all applicable shop drawings 
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_____ GEOTECHNICAL - Temporary 
 
9.1 Excavation 
9.2 Shoring 
9.3 Underpinning 
9.4 Temporary construction dewatering 
 
_____ GEOTECHNICAL - Permanent 
 
10.1 Bearing capacity of the soil 
10.2 Geotechnical aspects of deep foundations 
10.3 Compaction of engineered fill 
10.4 Structural considerations of soil, including slope stability and hurricane loading 
10.5 Backfill 
10.6 Permanent dewatering 
10.7 Permanent underpinning 
 
_____ EQUIVALENCIES 
11.1 Demonstration of code required performance level 
11.2 Review of all applicable shop drawings 
11.3 Functional testing of equivalent measures as appropriate 
 
_____ OTHER (Provide Full Particulars) 
 
 
Address 
_____________________________ 
 
____________          ___________     (Affix Professional Seal)  
Telephone  Fax 



 

 

 

 

 

 

 

 

 

 

 

 

THIS PA G E INTENTIO NA LLY LEFT BLA NK 
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 FORM RP-C (NAD) 
 (For use on NAD projects) 
 
 ASSURANCE OF PROFESSIONAL FIELD REVIEW 
 AND COMPLIANCE 
 
 
Note: 1. This letter must be submitted after completion of the Project but before the 

Occupancy Permit is issued, or a final inspection is made. A separate letter must 
be submitted by each Registered Professional. 

 
Date:                               
 
To: Nassau Airport Development Company 

Lynden Pindling International Airport 
P.O. Box AP-59229 
Nassau, Bahamas 

 
Attention: Verne Janzen, P.Eng. 

Project Director 
 
Dear Sirs: 
 

Re:   
(Project Name) 
  
(Tenant) 
  
(Address of Project) 
  
(Legal Description of Project) 
(“The Project”) 

  
Field Reviews are defined to mean those reviews of the work: 

(a)  at a project site of a development to which a building permit or FAP relates, and 
(b)  where applicable, at fabrication locations where building components are fabricated for 

use at the project site that a Registered Professional in his or her professional discretion 
considers necessary to ascertain whether the work substantially complies in all material 
respects with the plans and supporting documents prepared by the Registered 
Professional for which the building permit is issued. 

 
A Registered Professional is defined to mean: 

(a)  a person who is registered or licensed to practise as an architect under the Professional 
Architects Act, 1994, or 

(b)  a person who is registered or licensed to practise as a professional engineer under the 
Professional Engineers Act 2004. 
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I hereby give assurance that 
 
(a) I have fulfilled my obligation for Field Review as outlined in the previously submitted Letter of 

Assurance RP-B (NAD) (ASSURANCE OF PROFESSIONAL DESIGN AND 
COMMITMENT FOR FIELD REVIEW), and Schedule RP-B (NAD) (SUMMARY OF DESIGN 
AND FIELD REVIEW REQUIREMENTS), and 

 
(b) not including construction safety aspects, those components of the project initialled by me in 

Schedule RP-B (NAD) substantially comply in all material respects with 
 

(i) all Codes, and 
 

(ii) the plans and supporting documents prepared by this Registered Professional for the 
Project. 

 
(c) I have enclosed the final design drawings and supporting documents prepared by me for the 

Project. 
 
_______________________________ 
Name (Print) 
 
 
_____________________________ 
Name of Registered Professional's Firm,  
upon whose behalf the Registered 
Professional is also signing 
 
_____________________________ 
Registered Professional's Signature 

  
Date 

_____________________________ 
Address 
_____________________________ 
 
____________          ___________     (Affix Professional Seal)  
Telephone  Fax



 ����������	
�

   ��

����������������������������������� !�"��

 
                                                                        NAD Permit No.___________ 
                                                                                                                (NAD Use Only) 
 
 

	�
�	�

CODE SUMMARY DRAWINGS 
  
 
There are two methods of showing and demonstrating code summary information with respect to fire 
separation on drawings. The first makes use of different line widths or, dashes or hatching. The second 
depicts the fire ratings with a colour code indicating the different zones. 
 
The methods of demonstrating overall code compliance information on drawings are varied and left to the 
discretion of the Registered Professional.  It is recommended that the code summary drawings convey 
the following minimum information: 
 

� Fire separation 
� Travel distances to exits 
� Limiting distances with respect to spatial separations 
� Exit separations as applicable 
� Identification of equivalencies 

 
The drawings should also contain a brief code summary with respect to the applicable portion of the code, 
including height, area, construction, sprinkler protection and occupancy classification. Each drawing 
should be complete with a legend for ease of identification. 
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SAMPLE FIELD REVIEW REPORT OF REGISTERED PROFESSIONAL 
  
 
 
Project:______________________________ Report No.: _________________ 
 
Address:_____________________________ Date:  _________________ 
 
Owner:______________________________ NAD Permit No.:_________________ 
 
Contractor:___________________________ Weather:_______________________ 
 
In Attendance:__________________________________________________________ 
 
_____________________________________________________________________ 
 
Job Progress:__________________________________________________________   
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Comments:____________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Distribution to: 
 

 Owner      Structural Engineer 
 Architect     Mechanical Engineer 
 Contractor     Electrical Engineer 

       Other 
       Independent Professional 
 
Report by:      
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